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Application for Locum Work
Please complete in full using black ink.  Do not submit a CV as an alternative to any part of the form. Please clearly print your full name and number on any attached sheets

Post applied for:  
________________________________________________________

Closing Date:       
________________________________________________________

(We regret we cannot accept applications after this date.)

Please complete this form using ink or type.

1.  Personal Details
Please state your name in full using BLOCK CAPITALS and underline your surname or family name.

Name:  
______________________________________________________________

Address:  
______________________________________________________________

Telephone:  (Home/Mobile) _____________________  
(Work) _____________________

Email:                  ______________________________

2.  Present or Most Recent Employment
Post:  
__________________________________________________________

Organisation:  
__________________________________________________________

Address:  
__________________________________________________________

Dates:      
From: _____________________
To: __________________________

Salary Grade (if known):  ______________
Salary:  _____________
per_________

How much notice is required? 
 _____________________________________________

Please give a brief description of your duties:

Why do you want to leave?

3.  Paid Employment/Voluntary Work/Other Activities 
Please use this section to outline in date order [starting with most recent] details of your paid employment, volunteering activities and any other relevant activities. Where you have been employed by an agency outline the details of the agency rather than the placement.

If your employment/further study history has any gaps in please ensure you clearly identify the dates and provide information that clarifies the situation e.g. unemployed, travelling, parenting years etc.

The Passage will use the information below to take up references covering a minimum period of the last three years. Please ensure that you provide full contact details in the appropriate column, as you have a responsibility to ensure that The Passage receives and are satisfied with all your references. 

	Period

	Full Contact Details
	Position Held

	Provide exact dates, starting with most recent. Please try not to just enter the period in years

         
	1] Name of Line Manager

2] Company Name  

3] Full Address 

4] Telephone Number

5] Fax Number

6] Email Address

7] May we contact them prior to      interview

[for each employed or  volunteering period]


	State whether Paid Work or Volunteering Activity +

Include brief summary of duties and responsibilities, reason for leaving. Please also use this column to explain the gap in your employment/volunteering history.

	From
	To
	
	

	
	
	
	


5.  Education, Training and Qualifications 
	Include in this section all the relevant qualifications starting with the most recent.  Please also indicate subjects currently being studied.

	Subject/Qualification
	Place of Study
	Grade/Result
	Year

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Training Courses Attended Cont.
	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


6.  Experience/Knowledge/Abilities/Skills
Please describe below the knowledge, skills and experience is relevant to the post you have applied for. Please refer to the criteria set out in the Person Specification and the key tasks within the Job Description to demonstrate clear links to where and how you gained the knowledge, skills and experience to undertake the role you are applying for.
Please continue on a separate sheet if necessary (no more than 2A4 Pages).

7.  Other Information and Declarations

Rehabilitation of Offenders Act/Convictions

The Passage actively promotes equality of opportunity and will not discriminate in its employment decisions against ex-offenders with criminal records. Criminal records will be taken into account for requirement purposes only when the conviction is relevant. If you are shortlisted for an interview you will be asked to provide details of any cautions, reprimands or final warnings, as well as convictions. 
If you are offered a post that involves access to vulnerable people, you will be required to apply for an Enhanced Disclosure from the Criminal Records Bureau.  The job offer and/or any subsequent contract of employment will be subject to The Passage being satisfied with the content of the disclosure.

Any information given will be treated in the strictest of confidence and will be considered only in relation to posts to which the order applies.

8.
Can you provide proof that you are able to work freely in the UK?   YES  /   NO
 
If Yes please provide further detail: 
 
9.    Are you related to, or partner of a Passage committee member or employee? 



YES   /   NO

If Yes please state the name(s), relationship and if an employee, their job title

All information contained in this form will be treated as Strictly Confidential.
In the interests of economy, receipt of application forms is not acknowledged unless a stamped addressed envelope is provided.

By signing this application I certify that the information I have provided is true and accurate to the best of my knowledge, and that any deliberate withholding, omission or misrepresentation will be sufficient grounds for disqualification, and if employed, will leave me liable to disciplinary sanctions up to and including dismissal.

I declare that all of the information contained in this form is to the best of my knowledge correct. I also understand that any offer of employment will subject to a satisfactory identity check, references, heath clearance and, if appropriate CRB Disclosure.

Signed/Typed by ____________________________Dated _____________________



How many additional pages have you attached to this application form? ____________

Thank you for your interest in the Passage.

